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DEEN DAYAL UPADHYAYA COLLEGE

wergiaEw 3fReE & o affe s Tsuesr Aeaids Rare

ANNUAL PERFORMANCE APPRAISAL REPORT FOR ADMINISTRATIVE OFFICER

FrRITTA/fTHTT
OFFICE/DEPARTMENT:

FHICE aY/ WAl o gades
REPORT FOR THE YEAR/PERIOD ENDING

STATPART-I - 3ATFTTTT 727 PERSONAL DATA

1. SFRT & aF
Name of the Officer

2. YESTHDesignation

3. s=afaf® (Ramdead)
Date of Birth(DD/MM/YYYY) : / /

4. oTRT TRl 97 3R FdHe I

Permanent post held and the
present grade

5 JatfOrer degare

Educational Qualification

6. SAGETA® Ud ddaidhl J9qan
Professional & Technical
Qualification.

7. @t & e sadRern BE o ¥ won)
| Jqareafa f @it afRs @q wifdw
& 9T faar § & 3w fReRor &

Period of absence from duty (on
Training,leave etc.)during the vear.
If he/she has under gone training,specify.

8. av & eleT 5 s aetorEEa

Training programmes attended during
the year :

9. Rure 3rafy & ghra-sri-ar

Charges held during the period
under report

S8 Contd...P-2/-



HUFR GART FIHEAF -HT-||
SELF APPRIASAL BY THE OFFICER - PART-II

(T8 ATHRT & gfddes for@r J= §, 389% gaRT 81T AT, IfG 3Maeds g o
HUIT 3ol & JSoH oIel | )
(To be filled in by the Officer reported upon, if necessary extra sheet to be used)

fru 1T Frgt @1 Gfered faaver Brief description of duties:

A F S AeT/FY T A T 30 v FuTRa Fr gt ar o o HuiRa
frT a1 & 37 (IRomEAET a1 3T w4 #) FEt B re-gw AS WAMRSRAT F YR ®
§oIU 3R Jcdeh ofed § 3Yell 39elfed §drv |

(3CTGITT- 3T JHTHIT/HTATT/[AHTT & ToIT ari¥en Hr Grofen)

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for
yourself or that were set for you, eight to ten items of work in the order of priority and your
achievement against each target.

(Example Annual Action Plan for your Section/Office/Department)

T&EI/3R /AT ERCITSD)
Targets/Objectives/Goal Achievements
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(37A)  FUA He-2 H qAIV AV FEAU3R A/CAGT A it A g1 W HIAA 7 HalT F Sod@ H|
afg @t & WIftd & HIS SToT0 WY & dF I Jarg|

Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in
item 2. Please specify constraints, if any, in achieving the targets.

(§B) FHUAT 3 Hal FT M Joo@ H TAH FRT IfUE ueierar Wrogl R I 9w
AITETT HT Y oo H|

Please also indicate items in which there have been significantly higher achievements and
your contribution thereto.

Fugr g5 fafdse &7 3ifhd Y @@ 31T 39eT HrF Hierer 1 GRG0 & AeIH § FERE
arEd € |

Please indicate specific area in which you feel the need to upgrade your skill through training
programme.

FIAT Iea@ F fF FAT q@adt Foist a¥ f @e Fufeq o el Feifa ol g
FoisY d¥ ¥ Icakadl a¥ HI 31 FAa d gol a1 & s At I AT ar fIaRor gof Tl &Hr
@ fodr S|

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31% January of the year following the calendar year.
If not, the date of filing the return should be given.

e Date:.......occvevee. 3SR & gEae Signature of the Officer
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yfddes ISR qarT yiddes-smar-|l|

REPORT BY THE REPORTING OFFICER - PART-III

HEIIcAs® ATST &1 fAuRor giddes aur gefdeliehe TR @Ry fhar Sem g, &t 1-10 &
YA R QT Aifeu| STEr 1 §9 7 A3 94T 10 T 3 I A g far B

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale
of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(Faar g F A ¥ gga Rar-fadet # eaeqds g o )
(Please read carefully the guidelines before filling the entries)

1. foreta R &1 AedishsT (30 19T &1 I 40%@1M)
Assessment of “Work Output” (weightage to this section would be 40%)

aoT / Attributes yfades wiftsrlr yafdaida wiasrt
Reporting Authority | Reviewing Authority

) 5@ fafoa s fr aRguianfawat &
IR R 3efed fFar =m Ry

Accomplishment of planned  work/work
allotted as per subjects allotted

i) T fvEeeT Fr Fife
Quality of work output

iii) faRreSuTeHS AT
Analytical ability

iv) JaeTdAS 1 H aRquiarfEr e
YT & Accomplishment  of
exceptional work/unforeseen tasks performed
‘A W Fe AR AT Overall
Grading on “Work Output’

AT
Initial
2. Ffddard a3 1 Hediehal (1-10 & JAT W );3H HET HT AT 30%EIaT
Assessment of “Personal Attributes”(on scale of 1-10); weightage to this Section would be
30%
aoT / Attributes yfades wiftsrlr gafdalsa qriasr
Reporting Authority | Reviewing Authority
i) T Fr gieeanof
Attitude to work
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ii) FreRerdr &1 Ay

Sense of responsibility

iii) &3 HT AGAT H FRT FIA HT &THA
Capacity to work in team spirit

iv) TOYOT ahierer

Communication skills

V) & & 9[0T
Leadership qualities

Vi) 3TIRITHE T 3TefRaTor
Maintenance of Discipline

vii) IHT-EAT F AT FF BT Hr
&Har Capacity to work in time limit

viil) RER IfFdera qay
Inter-personal relations

¢ PR AATABT W FAI AR
Afar  Overall Grading on ‘Personal
Attributes’

TR

Initial

JehTTcHe HETHAT &1 Hedids (1-10 & JA T ); 37 HET H7 dear 3096818

Assessment of “Functional Competency” (on scale of 1-10) :weightage to this Section would
be 30%

IoT / Attributes gfadeer gfaeT yAfdadlda g
Reporting Authority | Reviewing Authority

) fTs/fafeTa/AT vd Jeaar & &7 A7
gfshaTy TG 3eTch TEI U &l SATeThRT
Knowledge of
Rules/Regulations/Procedures in the area

of function and ability to apply them
correctly.
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ii) gger erfed Initiative

iii) Aifdeg doer A Hr &FHAT
Strategic planning ability

iV) TIaRETOT JeTdr
Supervisory ability

v) Ao e T afear
Decision making ability

Vi) HaIETHAT
Coordination ability

vii) ATy & 9RaT g efa =
Fr 7T

Ability to motivate and develop
subordinates

‘YHATCAS WEHAAT W Fo Aamh AfFar
Overall Grading on ‘Functional

Competency’

TN

~

Initial

Tareeyg & T®afd State of Health

TR Sfc/37e]. Sierenial/ 30 WosT qaemfa. oft & saidaar & gfa gisehior

Attitudes towards people belonging to SC/ST/OBC/PH Categories:

SITHTYRUT & He  (STeT Sel o] &)

Relations with public (wherever applicable)
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6. "cafasar Integrity

(@9 3R @1 Fcafassr ¥ feoqolr & Please comment on the integrity of the officer)
1) TE ¥ 9 v,

Beyond Doubt; or

i) | A FAE ® g gfdged S @

3M$ § 317ar, Nothing adverse has

come to my notice; or

i) | s weter & WE &

HA: UH o feequly el §

Since the integrity of the officer is

doubtful, a Secret Note is attached
herewith.

7. Raifésr 3R carr 3ifFa oo T o 3R & Rae ol o1 @& &
38T 38k FHA IV, WHLY, HAN HHLY Td HAGR ol & 9id egagr dfgd
Hedichel Ud BIC Tl # 01 & 10 & YA 9T FAI AUNRIOT (HAT  AUNHOT g T &
T fAgd a¢sr & Jequrd & 3ad @ & AT & AR ) AT S g)

Pen-Picture by Reporting Officer (General assessment of the officer reported upon including

overall qualities, strengths, lesser strengths and attitude towards weaker sections and overall
grading in the smaller box provided on a scale of 1-10 (the overall grading in the be based on
addition of the mean value of each group of indications in proportion to the weightage
assigned)

8. AT Ao (1-10 37T & gEe & ) /Overall Grade (on score of 1-10):

gfades #fOw & granew
Signature of the Reporting Officer
ATH TOSE e A
AR Date:..vvvven. Name in Block letters:

geATH
Designation:
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MTPART- IVgﬂff&’l‘UT/ Review
(gﬁﬁ?—l’ﬁ»‘«l‘ sfasrr REVIEWING OFFICER)

F1 39 -1 A Reféar siftreidt ganrt f@90a s 3R fafeee ot & dey J fhe 9w
T & HEHA o7 TG 3T fohedl HEATcHAS FHediehel AT ITATAT ¥ HgAd el g, ar
FOUAT 38 AT A QU AT Hletd 7 30 Aedioned & 3eo@  H R 30l gfafedt w meamnr
|

Do you agree with the assessment made by the Reporting Officer with respect to the work
output and various attributes in Part-111. In case you do not agree with any of the numerical

assessment or attitudes, please record your assessment in column provided for in that Part and
initial your entries

& Yes el No

IEEATT Bl 1 U T FUAT FHHT HROT FA,FAT IS W AT § O T FS

el
JIEolalT AT NS Igd &7

In case of disagreement, please specify the reasons. Is there anything you wish to modify or
add?

Qeideiehel  JUSRT GIRT Fedl  TEAR|  FOAT FATAT HY @96797 100 ear A

SEd ity & gaed faAIvaEh & @wEed &9 vd 3§h gae @it & gfd srfdgfed
A &

Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall

qualities of the officer including area of strengths and lesser strength and his attitude towards
weaker sections.

gfddest & @s -l A QU 7T GRIA & MUR R Fol Helh T&AcHS AT
Overall numerical grading on the basis of weightage given in Part-111 of the Report.

gafdaths AR F gramnRr
Signature of the Reviewing Officer
ATH ¥TISC 3&RT H

fesATRDate: ..o Name in Block letters:

geATH
Designation:
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